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Statement of Work (SOW) 

 

 

1.0  INTRODUCTION 

The Training Acquisition Branch and the Employment Development 

Program primary focus is to help GSA attract, motivate, develop, retain, and 

reward our most valuable resource: our employees.  In OHRM, we are working 

towards a future state that provides meaningful HR data and analysis to help you 

make informed business decisions. Using data and aligning our HR strategy to 

the needs of GSA will help us be more proactive and less reactive in our service 

delivery  

2.0  BACKGROUND 

The PBS Facilities Management Services, Small Projects Branch have worked 

with Management Concepts Inc and Twentyeighty Strategy Execution, Inc. in the 

past through FAC- P/PM Certification. This document is to procure these 

services for FY18. 

3.0  OBJECTIVES 

The purpose of the requirement is to procure services for a task order under 

vendor’s existing BPA for FAC-P/PM for the Training Acquisition Branch.  The 

services will include FPM 231-Applications in Project & Program Management 

Executive Coaching and FPM 232-Applications in Contracting for Region 8 

(Denver, Colorado) of the General Services Administration. 

The Contractor will provide the following: 

 FPM 231 - Applications in Project & Program Management 
Tuesday, January 30, 2018 - Thursday, February 1, 2018 
Denver, CO (travel is included) 
 

 FPM 232 - Applications in Contracting 
Tuesday, March 20, 2018 – Thursday, March 22, 2018 
Denver, CO (travel is included) 

 
This acquisition will follow FAR 8.4 procedures. All terms and conditions of the 

FAC-P/PM BPA will apply to the resultant task order.  In the event there is a 

conflict between the terms and conditions outlined in FAC-P/PM BPA and those 

in the task order, the terms and conditions in the BPA will govern. 
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8.0 INVOICING 

Invoices shall be submitted electronically to https://vcss.ocfo.gsa.gov. 

Complimentary copies of each invoice are to be emailed to:  

bridgette.overbey@gsa.gov; holly.baumgarten@gsa.gov and 

josephine.wilks@gsa.gov  

9.0 CONTRACT ADMINISTRATION 

The Contracting Officer (CO) is the only person authorized to make or approve 

any changes to any of the requirements of this delivery order and 

notwithstanding any clauses contained elsewhere in this delivery order, this 

authority remains solely with the CO.  In the event the Contractor makes any 

changes at the direction of any other person other than the CO, the change will 

be considered to have been made without authority and no adjustment will be 

made in the contract price to cover any increase in cost incurred as a result 

thereof.  All questions concerning the delivery order will be directed to the CO.  

The Contractor shall contact the CO with any questions regarding performance 

issues. 

Contracting Officer (CO) 

Bridgette Overbey 

General Services Administration 

OAS/Office of Internal Acquisition (OIA) 

1800 F Street, N.W. 

Washington, DC  20405-0001 

Office Phone:  (703) 605-2671 

bridgette.overbey@gsa.gov 

 

Contract Specialist (CS) 

Josephine D. Wilks 

General Services Administration 

OAS/Office of Internal Acquisition (OIA) 

1800 F Street, N.W. 

Washington, DC  20405-0001 

Office Phone:  (202) 755-1003 

josephine.wilks@gsa.gov 
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Contracting Officer Representative (COR) 

Holly Baumgarten (CSDT) 

Program Analyst 

Training Acquisition Branch 

50 United Nations Plz  

San Francisco CA 94102-4912 

Office Phone:  (415) 522-3229 

holly.baumgarten@gsa.gov 

 

Program Analyst 

Marjorie W. Forney 

Training Consultant 

General Services Administration (GSA) 

Office of Human Resource Management (|OHRM) 

Performance Consultation Branch (CSDPB) 

501 E Polk Street  

Tampa FL 33602-3949 

Office Phone:  (404) 693-1079 

marjorie.forney@gsa.gov 

 

10.0 QUOTE SUBMISSION 

Contractors shall submit quotes electronically to Contracting Specialist, 

Josephine Wilks and Contracting Officer, Bridgette Overbey.  Prices should be 

proposed in accordance with your GSA Schedule contract.  Discounts are 

encouraged.  The price quote is due no later than January 24, 2018 at 12:00PM 

Eastern Standard Time. 

11.0 QUESTIONS REGARDING THIS RFQ 

All questions must be submitted in writing via email to me, Josephine Wilks, 

Contract Specialist, at josephine.wilks@gsa.gov with a courtesy copy to 

Contracting Officer to Bridgette Overbey at bridgette.overbey@gsa.gov no later 

than, January 24, 2018 at 9:00AM Eastern Standard Time. 

12.0 INSTRUCTIONS TO CONTRACTORS 

The contractor shall provide a price quote for the products identified in the Pricing 

Table (Attachment A). Prices quoted should be in accordance with your GSA 

Schedule contract. 
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13.0 EVALUATION 

The contractor’s price quote will be evaluated to ensure they are able to provide 

all brand name products requested in the Pricing Table and that the proposed 

prices are in accordance with their GSA Schedule contract. 

14.0 BASIS FOR AWARD 

The award shall be made to the contractor with the lowest-priced technically 

acceptable (LPTA) quote. Technically acceptable is defined as able to provide all 

of the products listed in the Pricing Table. 

 

 

  


















